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W R I T I N G   g r a m m a r  2  exercises  
 

A   Identify the person (1st, 2nd or 3rd) in these sentences. 

 
1. I teach full time. 

2. You should apply for a place. 

3. We have had problems with funding. 

4. The staff completed the paperwork. 

5. In my opinion, the main issue is resources. 

6. It is arguable that the main issue is resources. 

7. We need to improve access. 

8. Access needs improving. 

9. It is probable that students will find the course difficult. 

10.It is probable that you will find the course difficult. 

 

B   Change these sentences, using a participle instead of the underlined phrase.   
For the first five, the brackets tell you to use either present or past participles. 

 

e.g. I applied for a course.  This course lasted two months. (present) 

  I applied for a course lasting two months. 
 

     e.g.  I applied for a course.  It was funded by a charity. (past) 

  I applied for a course funded by a charity. 
 

1. He lived in town so he was close to the college. (present) 

2. She passed the exam as she studied every day. (present) 

3. She was trained as a doctor so she knew what to do. (past) 

4. He was given an opportunity so he took it. (past) 

5. Counsellors give advice because they are employed to help students. (past) 

6. She studies maths so she likes working with statistics. 

7. He applied early because he knew that the course would be popular. 

8. She has two jobs so can only study at night. 

9. The college is designed by Foster and is relatively famous. 

10. After she joined the department, she was promoted quickly. 
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W R I T I N G   g r a m m a r  2  exercises  
C  Change these (active) sentences into a passive, starting with the underlined  

    phrase.   

 
1. I will discuss these issues. 

2. We should look into funding. 

3. Someone placed a job advert in the local paper. 

4. The government awarded the college an ‘A’ rating. 

5. We should ban smoking on campus. 

6. We will look into the reasons for this problem. 

7. I must improve my grades. 

8. They will reopen the building in September. 

9. Someone hacked into the Intranet. 

10.They took the computers offline. 

 

D  Change these direct questions into indirect ones. 
 

1. Is this the solution? 

2. What are the causes of this problem? 

3. Can we improve attendance? 

4. Why does this situation continue? 

5. Are we helping students enough? 

6. Do we know what teachers need? 

7. When should students apply for jobs? 

8. Who is the best person to advise on health? 

9. Are there any problems? 

10. Does the department need more staff?  

 
E  Join these two sentences with a ‘wh’ word, ‘who/which/when/where’.  Plus 

you might need to change the sentences around slightly. 

 
     e.g.  I applied for a course.  This course lasted two months. 

  I applied for a course which lasted two months. 

 

1. There are three modules on offer.  This gives students a broad choice. 

2. He will leave in the summer.  His money runs out then. 

3. They have elected a new Principal.  She has experience in finance. 

4. I live near the North Campus.  I have classes there. 
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W R I T I N G   g r a m m a r  2  exercises  
5. The class lasted all day.  It was on marketing. 

6. The mature student received a first.  She only started studying at 32 years old. 

7. The department had poor access.  It was on the top floor. 

8. The department had poor access.  I studied there on Mondays. 

9. Most students do not want fees.  They typically have little money. 

10.Most students do not want fees.  They are seen as too expensive. 

 

F  Change the verb in this sentence into a past tense, then a future tense. 

  

 Most students write essays each term. 
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W R I T I N G   g r a m m a r  2  exercises  

Answers  
 

A    

 
1. 1st person 

2. 2nd person 

3. 1st person 
4. 3rd person 

5. 1st person 

6. 3rd person 
7. 1st person 

8. 3rd person 

9. 3rd person 

10.2nd person 
 

B    

1. Living in town, he was close to the college.  
2. She passed the exam, studying every day.  

3. Trained as a doctor, she knew what to do.  

4. Given an opportunity, he took it.  
5. Counsellors give advice, employed to help students. / Counsellors, employed to help 

students, give advice. 

6. Studying maths, she likes working with statistics. 

7. He applied early, knowing that the course would be popular. 
8. Having two jobs, she can only study at night. 

9. Designed by Foster, the college is relatively famous. 

10.After joining/Having joined the department, she was promoted quickly. 
 

C   

 

1. These issues will be discussed. 
2. Funding should be looked into. 

3. A job advert was placed in the local paper. 

4. The college was awarded an ‘A’ rating by the government. 
5. Smoking should be banned on campus. 

6. The reasons for this problem will be looked into. 

7. My grades must be improved. 
8. The building will be reopened in September. 

9. The Intranet was hacked into. 

10.The computers were taken offline. 

 
D   (Other answers possible) 

 

1. We need to ask if this is the solution. / There is some debate over whether this is the 
solution. 

2. We need to investigate the causes of this problem. / There is some uncertainty over 

the causes of this problem. 
3. We need to decide if we can improve attendance. / Many question whether we can 

improve attendance. / Some question if attendance can be improved. 
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W R I T I N G   g r a m m a r  2  exercises  

Answers contd. 
 

4. We need to analyse why this situation continues.  / There is much debate over why 

this situation continues. / The continuation of this situation has raised questions. 
5. We need to ask if we are helping students enough. / Some query if we help students 

enough. / Many people query if students are helped enough. / Some doubt that 

students receive enough help. 
6. We need to ask if we know what teachers need. / There is the question of what 

teachers need. / Some raise the issue of teachers’ need. 

7. We need to decide when students should apply for jobs. / Then there is the issue of 
when students should apply for jobs. / The timing of student job applications is 

another issue. 

8. The question of who the best person is to advise on health is an important one. / The 

best person to advise on health is open to debate. 
9. Many doubt if there are any problems. / Then there is the question of problems. 

10.The department’s need for staff is open to question. / We should look into the need 

for more departmental staff.  
 

E   

 
1. There are three modules on offer which gives students a broad choice. 

2. He will leave in the summer when his money runs out. 

3. They have elected a new Principal who has experience in finance. 

4. I live near the North Campus where I have classes. 
5. The class, which was on marketing, lasted all day.   

6. The mature student, who only started studying at 32 years old, received a first.   

7. The department, which was on the top floor, had poor access.     
8. The department, where I studied on Mondays, had poor access.   

9. Most students, who typically have little money, do not want fees.   

10. Most students do not want fees which are seen as too expensive. 

 
F   

 

      Past     Most students wrote essays each term.  
 

      Future    Most students will write essays each term.  

 
 

 

 

 

 

 


