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= point of view


I think the presentation class will be useful as I will learn how to speak in public, which will help my confidence and give me valuable experience.





I think the presentation class will be useful as you will learn how to speak in public, which will help your confidence and give you valuable experience.





The presentation class will be useful as students will learn how to speak in public, which will help their confidence and give them valuable experience.





	











‘Person’ 


in general





1st 	I/my/we/our etc			I think this is true.





Use more for journals/evaluations.


Use less for graded/longer assignments.





2nd 	you/your				You could say this is true.


  						 


Never use in academic writing as informal. 





3rd 	he/his/she/her/it			This is true.


they/their etc			Many people feel this is true.





Always use in academic writing.





Use equivalent words 		e.g. 	research/evidence/a report (it)


						Dr House (he/she)


						supporters/studies (they)	











‘Person’ 


in detail





Use to squash in information





Knowing there was an exam, he studied every day.


	=  He knew there was an exam.  He studied every day.





Known as a hard worker, he studied every day.


	=  He was known as a hard worker.  He studied every day.





Two types;


NB!  Use them with any tense





present  	(-ing)			working/starting/knowing/going


He had two jobs, working over 15 hours a day.


	=  He had two jobs and worked over 15 hours a day.





past 		(-ed etc)		worked/started/known/gone


She is a strict teacher, known to fail many students.


	=  She is a strict teacher.  She is known to fail many students.





 


Be ambitious!  Use ‘having’ version





He wanted a change, having worked for years.


	=  He wanted a change and/because he had worked for years.





Having been given money, he bought a car.


	=  He had been given money and then/so he bought a car. 











Participles = form of verb





When you reverse a sentence 





Useful to switch to third person and/or to switch focus





normal (active)			        passive





I will analyse three factors.		        Three factors will be analysed.





We must recruit more teachers.	        More teachers must be recruited.





Someone fired the Principal.		        The Principal was fired.





They gave the college £1 million.	        The college was given £1 million. 


					        £1 million was given to the college.











	














Passive





When you embed a question in the middle of a sentence





Useful to avoid direct questions





direct question				indirect question





Why do colleges have fees?                	We need to ask why colleges have fees.





Is this correct?	We need to query if this is correct. 


	There is some debate over whether this is correct.





Will students accept this?	We need to decide if students will accept this.


	There is some question over whether this is acceptable to students. 


	Many people doubt whether this will be accepted by students.


						Students could reject this.








	














Indirect questions





Prepositions





Tense





Little words! Time/place


On/at/in/by/during/with/under





Verbs + ‘-ing’	


By working nights, he had his days free to study.	





Time	


Yesterday, we had an exam. 


Today, we have/are having a timed essay.


Tomorrow, we will have the results.





Who/which/when/where etc





Use in complex sentences (and obviously questions!)





The college where I learnt computing, was in Hastings.


		= The college was in Hastings.  I learnt computing there.		





‘wh’ words
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