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Capitals





The shooting of President Kennedy was a turning point.


She applied for a job in the Finance Department.


The course was a Level One NVQ.





compare	She wanted to be president one day.


		He is interested in finance.





In this essay, I will examine four main areas.





Education is a right.  However, it is an expensive one.





Use for names (people/places etc)





Use for ‘I’





Use at beginning of sentences





Full stops





It was a great course.  It was also expensive.


The results were interesting.  Only 45% of students passed first time.





The student went into the library, it was extremely busy, she queued up and read the leaflets at the counter, these were mainly for university clubs, she was served after waiting a while. X





The student went into the library. It was extremely busy.  She queued up and read the leaflets at the counter.  These were mainly for university clubs. She was served after waiting a while. (





It was a great course and it led to a qualification.(


It was a great course.  And it led to a qualification. X





The results were interesting but they caused concern. (


The results were interesting.  But they caused concern. X





It was a great course.  In addition it led to a qualification. (


It was a great course, in addition it led to a qualification. X





The results were interesting.  However they caused concern. (


The results were interesting, however they caused concern. X





They had a new teacher who was from New Zealand. (


They had a new teacher.  Who was from New Zealand. X





There was a new curriculum, meaning the course would change. (


There was a new curriculum.  Meaning the course would change. X





The college taught vocational subjects, for example woodwork and sport. (


The college taught vocational subjects.  For example woodwork and sport. X





Tests are increasingly common, most students have some form of assessment every term. But some people question their value, assessment can be useful. For example, helping the teacher establish the level of the class, in addition tests can reinforce learning. Which helps the students make progress, they can however make learning boring, furthermore they take up learning time.








Use at end of sentences





Don’t mix up with commas





Don’t use before ‘and/but/so/or/ because’ 


i.e. short words





Do use before ‘in addition/however/


therefore/


otherwise’ 


i.e. longer words








Be careful with complex sentences








Spot the mistakes








Use for ‘I’
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